JlemapTaMEHT IPOCSKTHOM JIEATCILHOCTH aJMUHUCTPAIMY MYHHIINIAIFHOTO

00pa3oBaHus ropoACcKoil OKpyr ropoa-KypopT Cour KpacHoaapckoro kpast
(HamMeHOBaHME OTpaciIeBOro (PyHKIMOHAIFHOTO) MM TEPPUTOPUATIBHOTO OpTraHa aIMHHUCTpay ropoga Coun)

Ne

i Wudopmarivs o BaKaHTHON JOKHOCTH MyHHUITUTIATBHOM CITY>KOBI

1. ITonHoe HaMMeHOBaHUE JOKHOCTU:

IJIABHBIN CNEIUATUCT O0TAEJa OPraHU3AHMH NPOEKTHOM 1esiTeIbHOCTH (110
HH(OPMALIOHHOMY CONIPOBOK/ICHHUIO)

[Topsaok 3aMenieHus: BaKaHCUU
(c 0OBsIBIIEHHEM KOHKYpCa Ha 3aMelleHue, 1100 6e3 KOHKypca):

0e3 KOHKypca (110 uToram codece0BaHus ) MO 6ecCCPOYHOMY TPYAOBOMY /I0OTOBOPY

Kpatkoe onucanue JOKHOCTHBIX 00s3aHHOCTEH:

l'oToBUTH MaTepuamnbl IS MyOJUKALMK U Pa3MEIISHUS M0 BOIPOCAM pealli3aluu
HallMOHAJIBHBIX MPOEKTOB U Iporpamm B CMU.

l'oToBUTh M pazmemaTh HHPOMOBOIBI Ha KpaeBoii matpopme «Konrenrta» (60+ B
MecsI), B3aUMOJICHCTBOBATh C KOOPAMHATOPOM PerroHanbHOro mpoeKkTHOro oduca.

Bectu HamonHeHHE akKayHTa W paszieia Ha OPUIMATILHOM CaiTe aJMUHUCTPALUN
MYHHIIUIIAJILHOTO 00pa3oBaHus FOPOJCKO oKkpyr ropoa-kypopt Coun KpacHogapckoro
Kpas.

NudopmanonHoe conpoBoXKICHHUE NEATEIBHOCTH JenapTaMeHTa

l'otoBuTh pJOKNANbI, MPE3CHTALMM W OTYEThI 00 Yy4YacTUW U pealu3aluu
MYHHUILIMIIAJIBHBIX ~ TPOEKTOB M MpOrpaMM, M  TOCYJapCTBEHHBIX  MPOrpaMMm
Kpacnonapckoro kpasi.

OcCylecTBIsTh MOHUTOPUHT W KOOPAMHALIMIO pEaTu3allid MYHHUIMIAIbHBIX
MIPOEKTOB B COOTBETCTBUU C MOJIOKEHUEM 00 OpraHU3alMi MPOEKTHOU JEATEIbHOCTH B
MYHUIIATIAIEHOM 00pa3oBaHUM TOPOJCKON OKpyr ropoa-kypopt Coun KpacHomapckoro
Kpas.

YyacTBOBaTh B MOATOTOBKE CBOJIHOTO JIOKJIaga 00 uTorax oneHku 3hPpexTHBHOCTH
MYHUIUITATBEHBIX TPOTPaMM TI0 UTOTaM O4YepeTHOTO (PHHAHCOBOTO roja.

[Tpunumath yuyactue B pa3paboTKe JOKIAJ0B U OTYETOB TIJIaBbl aJMUHUCTpPALIUU
MYHUIIMITATFHOTO 00pa3oBaHUS IO BOMPOCaM COIHAILHO-YKOHOMHYECKOTO Pa3BUTHUS
MYHHIIMIIATEHOTO 00pa30BaHus B YaCTH MTOKa3aTesel e TeNbHOCTH OTAeNa.

Y4yacTBoBaTh B pa3pa0OTKe HOPMATHBHO MPABOBBIX AaKTOB MYHHUIUIATHHOTO
oOpa3oBanusi B cdepe NPOrpaMMHO-LIEIEBBIX METOJOB YINpPaBICHHUS M MPOEKTHOU
NEeSATEIbHOCTH.

['oToBUTH MHGOPMAITMOHHBIE MAaTEPHUATIBI AJISl pa3MELIeHHs B CPECTBAX MacCOBOM
uHpOopMaIny.

[IpoBOAMTH MOHUTOPUHT HOPMATHUBHBIX AaKTOB, PErYJIUPYIOIIMX MOPSAIOK
pa3paboTKu, YTBEPKICHUS U peaTn3allii MyHUIIUTIAIBHBIX TPOTPaMM U TIPOEKTOB;

B3aumopeiictBoBath ¢ otnenom uHpopManuoHHON mnoiautukn u CMU B uactu
MPeIOCTaBICHUs UH(DOPMAIIMU TS TIOCIEIYIOMIETO pa3MeNieHusT Ha NHGOPMAITMOHHBIX
nopTranax.

HcnonmHaTs WHBIE TIOPYYEHHUS BBIMIECTOSIIEIO PYKOBOJACTBA B  Ipeaenax
KOMITETEHITHH.

YyacTBoBaTh B pa3padOTKE HOPMATHBHO IMPABOBBIX AaKTOB MYHHUIIUIATHHOTO




oOpa3zoBanusi B cdepe MPOrpaMMHO-IIENIEBBIX METOJOB YINPABICHUS U TPOCKTHOMU
JeSITeTIbHOCTH.

'oToBUTE MH(OPMAIIMOHHBIE MAaTEPHAIIBI IJTsI PAa3MELICHHUS B CPECTBAX MACCOBOM
uHbOopMaIuy;

[IpoBOIUT, MOHHUTOPUHT HOPMATHBHBIX aKTOB, PETYJIUPYIOIUX MOPSAIOK
pa3pabOTKH, YTBEPKICHUS U PeaTH3allMyd MYHHUIIUITAIbHBIX TIPOTPAMM U MPOCKTOB;

BEINONHATE MHBIE MOPYYEHHS TJIABBI MYHHUITUIAIBLHOTO O0pa30BaHHS TOPOACKOMH
okpyr rtopoa-kypopt Couu KpacHonmapckoro kpasi, IUpEKTOpa JAemapTaMeHTa,
3aMECTHUTENsI JUPEKTOpa IenapTaMeHTa, HadaJIbHUKa OT/Iea.

TpeOoBaHMs K 3HAHUSIM M HABBIKAM:

3HaTh:

Koncruryuuto Poccuiickoit denepanuu, deaepaibHble 3aKOHBI U UHBIE HOPMAaTHBHBIE
npaBoBbIe akThl Poccuiickoit @enepannn, ¥Ycras KpacHomapckoro kpasi, 3aKOHbl U WHBIE
HOpMaTHUBHBIE akThl KpacHomapckoro kpasi, peryJivpyromnme COOTBETCTBYIOLINE C(epshl
NEeSTENIbHOCTH, MPUMEHUTEIbHO K HCHOJHEHHIO CBOMX JOJKHOCTHBIX OOS3aHHOCTEH,
IIpaBaM 1 OTBETCTBEHHOCTH;

- 3aKOHOJATEIIbCTBO O MYHUIMMAIBbHOW ciyx0e B Poccmiickoit denepanun u
3aKOHOJATEIbCTBO O MyHHIIMIIANBHON ciyx0e B KpacHomapckoM kpae, MyHHLIMIIAIbHBIE
MIPaBOBbIE aKThl 0 MyHUIIUIIAIILHOM CITy:K0e€;

- 3aKoHO/aTeNnbCTBO Poccuiickoit Penepanuu 1 3aKk0HOAATENbCTBO KpacHogapckoro kpas
0 MMPOTHUBOAECHCTBUU KOPPYTILIHH;

- 3aKOHOJIaTeNIbHbIE U MHBIE HOPMATHUBHBIE IIPAaBOBbIE akThl Poccuiickoit Penepanum,
3aKOHOJATENIbHbIE W HWHBIE HOPMATHBHBIE IpaBOBble akThl KpacHomapckoro kpas,
pPErIaMEHTUPYIOIIUE CTAaTyC, CTPYKTYpPY, KOMIIETEHLHIO, IOPSJOK OpraHu3alud U
JESATENIbHOCTh 3aKOHOJAATEIbHBIX (IPEICTaBUTENIbHBIX) U HCIOIHHUTEIbHBIX OpPraHOB
roCyapCTBEHHON BIACTH, OPraHOB MECTHOT'O CaMOYIIPaBJICHHUS;

- YcraB MyHUIIMIIATIBHOTO 00pa3oBaHus ropoJ — Kypopta Couu;

- TIOJIOKEHHE O IeNIapTAMEHTE;

- IpaBUJIa BHYTPEHHETO TPYAOBOIO paclopsiika B afMUHUCTpaluu ropoaa Couu;

- Kogexc atuku u ciayke0HOro NoBeJeHUs MyHULIUIAIBHBIX CIyXKalUX aIMUHUCTPAIUU
ropoaa Couwu;

- HOPMBI OXPAaHbI TPy/1a ¥ IPOTUBOIIOKAPHON 3aIUTHI;

- IpaBWJIA J€JI0BOT0 3TUKETA;

- IOKYMEHTOO0OpOT U paboTy co ciry:keOHOH MHpopMaIei, HHCTPYKLUHU 10 paboTe ¢
JOKYMEHTaMU B aIMUHUCTpanuu ropoja Couu;

- OCHOBBI HMH(OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

- OCHOBBI TOCYJIapPCTBEHHOI'0 ¥ MYHULIMIIAIIBHOTO YIIPaBJICHMUS,;

- OCHOBBI ITPaBa, 5KOHOMUKH, COLIUANIEHO-MIOJIMTUYECKOTO Pa3BUTHUS OOILECTBA;

- JIOKYMEHTOB, ONPEACISIIOINX NEepCreKTuBbl pa3Butua Poccuiickoit denepanmu,
Kpacnomapckoro kpast ¥ MyHUIIUIIAIBHOTO 00pa30BaHMsl, O IPOPHITIO AEATEIbHOCTH;

- IOPSIIOK MOJATOTOBKH, COTJIACOBAHUS U MPUHATUS MYHULIUIIATbHBIX IPABOBBIX aKTOB;

- IPaBOBbIE ACHEKTHI B 00J1aCTH HHPOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH;

- Ipyrue TOKyMEHTHI.

Ob6nasath npodeccuoHaNnbHBIMY HaBbIKAMU (YMEHHUSIMU):

- BJAJEHUS COBPEMEHHBIMU CpPEJICTBaMHU, METOJAaMU U TEXHOJOTUSIMU pPabOThl C
uHpOopMaLuei U JOKyMeHTaMu;

- BIIaieHUs1 HH)OPMAIIMOHHO-KOMMYHHUKAIIHOHHBIMH TEXHOJIOTHUSIMH;

- YMEHHUsI OPraHU30BaTh JUYHBIN TPY/ U IUIAHUPOBATH CIyKeOHOE BpeMs;
- BJIQJICHUS IpUEMaMH BBICTPaUBaHUsI MEKIMUYHOCTHBIX OTHOIIEHUN, BEJCHUS JI€TOBbIX
IIEPETOBOPOB U COCTABJIEHUS JI€JI0BOIO ITUCHMA;
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- BJIaACHUA O(l)I/IIII/IaJ'II)HO-I[eJ'IOBBIM CTHUJIEM COBpeMeHHOFO pYCCKOFO S3BIKA,
- CHCTEMHOT0 MOJIX0/Ia K PEIICHHIO 33]1a4;
- BEACHUA OCIIOBBIX HepeFOBOpOB;
- TPOBEJCHUS CEMHHAPOB, COBCIIAHWA, MyOJMYHBIX BBICTYIUICHHH IO TpoOIeMaM
CITY>K€OHOM eI TeIbHOCTH;
- BBICTPAWBaHUSA MEKINYHOCTHBIX OTHOLICHHUH, (opMupoBanus 3(P(HEKTHBHOIO
B3aMMOJIEHCTBYS B KOJUIEKTHBE, pa3pelieHnss KOH(QINKTa HUHTEPECOB;
- CITy’)KeOHOTO B3aUMOJICHCTBHUS C OpraHaMHu TOCYAapCTBCHHOM BIaCcTH U
OpraHaMH MECTHOTO CaMOYIIPaBJICHHUS;
- paboTa ¢ BHYTPEHHUMH U MepU(PEPUIHBIME yCTPOHCTBAMH KOMITBIOTEPA,
-paboTsl HHPOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIMH CETSIMH, B TOM YHCIIE
ceThbio MHTEpHET;
- pabOTHI B OTICPAITMOHHON CHCTEME;
- YIpaBJICHUS JICKTPOHHOM MMOYTOM;
- paboTHI C NIEKTPOHHBIMH TAOJIHIIAMH.

TpeboBanwmsI K YPOBHIO MPO(PECCHOHATBHOTO 00Pa30BAHHS:

HampaBnenus u cnenualbHOCTH YKPYHNHEHHOW Tpymibl «OKOHOMHMKA W YIPABIICHUE)
Maructp 1o HampaBieHUsM, OakajgaBp [0 HalpaBICHUSM, CIELUAIUCT IO
CHEIHAIbHOCTSIM, BXOJIAIIUM B YKPYIHEHHYIO IPYIILY

IOpucnpynenuus IOpuct. Maructp ropucnpyneHuuu. bakanasp ropucnpyaeHIMH.

TpeboBaHMs K cTaXXy MyHHLMIIATBHOM (TOCYapCTBEHHOI) CITyKOBI
He npenpsnsiercs

3apaboTHas ata ot 42000 py6neit mo 48000 py6uieit

KomanaupoBku — mpeayCMOTpEHBI

KonTaktHOe Um0/ Tenedon

3aMmecTuTenb JUpeKTopa JenapraMenTa SlkosiaeBa CBeriaHa AJeKCaHAPOBHA, 3J1. aJpec:
YakovlevaSA@sochiadm.ru , renedon/daxc,
+7(989) 761 63 17; r. Coun, yn. CoBerckas, 42, kab. 406

Wudopmanivs o kKBaTUPUKAITMOHHBIX TPEOOBAHUAX, HEOOXOJUMBIX JIJIS 3aMEIICHUS
BaKaHTHOﬁ JOJKHOCTH I'JIaBHOI'O CIICUaJIMCTAa OTACIIa OpFaHI/I3aIII/II/I HpOCKTHOfI OCATCIIBHOCTHU
JenapTaMeHTa MPOCKTHON A TeTbHOCTH_aIMUHHUCTPAIIMH MYHUITMIAILHOTO 00pa3oBaHus
TOPOACKOM oKkpyT ropoa-kypopt Coun KpacHomapckoro xkpas
(HauMeHOBaHME OTpacieBoro (PyHKIMOHAIFHOTO) MM TEPPUTOPUATIBHOTO OpraHa aJMHHUCTparuy ropoja Coun)

Hanpasienus u crenuaabHOCTH MarucTp 1o HanpaBieHUsIM, OaKajiaBp 10

YKPYIHEHHOM rpynibl « JKOHOMHKA U HaIpaBJIEHUSAM, CIIELIUAIHCT 10 CIIEHHUAIbHOCTSM,

yIpaBJIeHUE» BXO/ISIIIUM B YKPYIHEHHYIO TPYIILY

KOpucnpyaenuus Opuct. Maructp ropucnpyaenuuu. bakanasp
IOPUCTIPYACHLIIUN
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